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Who
Can Be
Certified?

Small Businesses

In order to be certified as a small business in the state of
California, a business must:

Be independently owned and operated

Not be dominant in its field of operation

Have its principal office located in California

Have its owners,officers and partners domiciled in California, and
Together with affiliates be either:

m  aservice, construction, or non-manufacturer with 100 or fewer
employees, and have average annual gross receipts of ten million
dollars or less over the previous three years, or

m a manufacturer with 100 or fewer employees.

AN A

Disabled Veteran Businesses

In order to be certified as a Disabled Veteran Business Enterprise
(DVBE) in the state of California, a business must:

1. Be at least 51% owned by one or more disabled veterans.

2. Have its daily business operations managed and controlled by one or
more disabled veterans. (The disabled veteran(s) who manages and
controls is not required to be the disabled veteran owner); and

3. Have its home office located in the United States. The home office
cannot be a branch or subsidiary of a foreign corporation, foreign firm,
or other foreign-based business.

A disabled veteran means a veteran of the U.S. military, naval, or air
service, with a service-connected disability of at least 10% or more, and
who is a California resident.

Non-Profits

California non-profit organizations cannot be certified, but they are
eligible to participate in the Prompt Payment Program.

Recognized non-profits can purchase a prompt payment rubber stamp to
facilitate prompt payment benefits on state contracts. If you're inter-
ested in prompt payment benefits for your non-profit organization,
contact the OSBCR and requestan-profit application.



Small Business
Certification

Small business certification helps your business
compete more effectively for state contracting
dollars.

Certified small businesses qualify for a 5% bid
preference on applicable state contracts, and
they’re eligible for higher interest penalties for
late, undisputed invoice payments under the
Prompt Payment Act.

DVBE Certification

The State of California acknowledges the service
and sacrifice of its disabled veterans, in part,
through the Disabled Veteran Business Enterprise
(DVBE) Participation Program. With the DVBE
program, state agencies have a goal to award at
least 3% of their total annual contract dollars to
certified DVBEs.

Why
Get
Certified?

The State of
California
contracts out
$4 billion
every year

Certification
helps you
compete
more
effectively
for those
dollars
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Step

Step

Step

How to Use This
Package

Complete the 4-page, tear-out
application that follows this

instruction page
(If you need help filling out the application, you'll
find complete instructions on pages 9 - 14).

Use the same application to apply for status as a
] Small Business and/or a

u Disabled Veteran Business Enterprise.

Select the “"Submission
Requirements” checklist on
pages 3 - 7 based on the type of

certification you're seeking.
Make sure you check off and submit everything

on the list that applies to you.

Choose the method of
submission that works best for
you (you'll find your options on page
8) and submit the completed
package.
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Ownership Type: Sole-Proprietor, Partnership, Corporation or Joint Venture.
B DVBE’s select the DVBE Checklist.

p 2 [l Select the “Submissions Requirement Checklist” that matches your

(of 3) Submission Requirements Checklist
Certification Type: Small Business
ownership Type: Sole-Proprietorship

If you indicated in Section B2 that you are applying for
Small Business certification as a Sole Proprietor, you must submit:

[ ] A completed, signed application.

[ ] Copies of all business related licenses and/or permits, if applicable.

(] The ENTIRE, SIGNED 1040 federal tax returns for the three most recently completed tax years, regardless of the years
in business.

Submit the entire federal tax return, including statements, W-2s, 1099s, etc.

Each tax return must be signed by an owner of the company.

Do not send California tax returns—only federal.

Even if the business for which you are seeking certification has been in business less than three years, you must
submit 1040s for the three most recently completed tax years.

If your most recent tax year has ended, and you haven't yet filed tax returns:
(] Submit the “Affidavit of Income” on page 15. If your IRS tax filing deadline has passed, include a copy of your
tax filing extension from the IRS.
If you listed any affiliated businesses in Section E7, for each business listed submit:
[ 1 The affiliated business', ENTIRE, SIGNED federal tax returns for the three most recently completed tax years

= Submit the entire federal tax return, including statements, W-2s, 1099s, etc.
= Each tax return must be signed by an owner of the company.
= Do not send California tax returns—only federal.
If you indicated in Section E4 that any Schedule Es were filed, and that they contained Limited Partnerships, submit:

[] The federal K-1s for each Limited Partnership

If you entered a number greater than 0 in Section F1, indicating that your firm has employees, submit:

[] Signed copies of your firm’s last four quarterly DE-6 forms as submitted to the California Employment Development
Department (EDD), verifying your average, annual number of employees.

If you entered a number greater than 0 in Section F2, indicating that affiliated firms have employees, submit:

[ ] Signed copies of the firms’ last four quarterly DE-6 forms as submitted to the California Employment Development
Department (EDD), verifying the average, annual number of employees.

If you indicated in Section D1 that your firm is a franchise, submit: You're almost done!
. . Now that youve gathered

] Copies of all franchise agreements all the required documents,
go to Step 3 (page 8)



Ownership Type: Sole-Proprietor, Partnership, Corporation or Joint Venture.
B DVBE’s select the DVBE Checklist.

p 2 [l Select the “Submissions Requirement Checklist” that matches your

(of 3) Submission Requirements Checklist
Certification Type: Small Business
ownership Type: Partnership

If you indicated in Section B2 that you are applying for
Small Business certification as a Partnership, you must submit:

[] A completed, signed application.
[ ] Copies of all business related licenses and/or permits, if applicable.
] A copy of the Partnership Agreement and any subsequent amendments.

[] The ENTIRE, SIGNED 1065 federal tax returns for the three most recently completed tax years, or, if the Partnership
has existed for less than three years, 1065 tax returns for the years the firm has existed as a Partnership;
AND

[] The ENTIRE, SIGNED federal tax returns for each partner for the three most recently completed tax years, regardless
of the number of years the Partnership has existed.

= If the partner is an individual, submit 1040s; if the partner is another partnership, submit 1065s; if the partner is

a corporation, submit 1120s.

= Submit the entire federal tax return, including statements, W-2s, 1099s, etc.

= Each tax return must be signed by the individual, or by an owner or officer of the company.

= Do not send California tax returns—only federal.

If your most recent tax year has ended, and you haven't yet filed tax returns:
[] Submit the “Affidavit of Income” on page 15. If your IRS tax filing deadline has passed, include a copy of your
tax filing extension from the IRS.
If you listed any affiliated businesses in Section E7, for each business listed submit:
[1 The affiliated business' federal tax returns for the three most recently completed tax years

= Submit the entire federal tax return, including statements, W-2s, 1099s, etc.
= Each tax return must be signed by an owner of the company.
= Do not send California tax returns—only federal.
If you indicated in Section E4 that any Schedule Es were filed, and that they contained Limited Partnerships, submit:

[] The federal K-1s for each Limited Partnership

If you entered a number greater than 0 in Section F1, indicating that your firm has employees, submit:

[] Signed copies of your firm's last four quarterly DE-6 forms as submitted to the California Employment Development
Department (EDD), verifying your average, annual number of employees.

If you entered a number greater than 0 in Section F2, indicating that affiliated firms have employees, submit:

[] Signed copies of the firms' last four quarterly DE-6 forms as submitted to the California Employment Development
Department (EDD), verifying the average, annual number of employees.

You're almost done!

If you indicated in Section D1 that your firm is a franchise, submit: Now that you've gathered
all the required documents,

[] Copies of all franchise agreements go to Step 3 (page 8)



Ownership Type: Sole-Proprietor, Partnership, Corporation or Joint Venture.
B DVBE’s select the DVBE Checklist.

p 2 [l Select the “Submissions Requirement Checklist” that matches your

(of 3) Submission Requirements Checklist
Certification Type: Small Business
ownership Type: Corporation

If you indicated in Section B1 that you are applying for
Small Business certification as a Corporation, you must submit:

A completed, signed application

Copies of all business related licenses and/or permits, if applicable.

Statement by Domestic Stock. Submit the most recent version, showing officers and directors.
Corporate by-laws and any subsequent amendments.

Secretary of State document indicating the incorporation date

Articles of Incorporation and any subsequent amendments, including date approved by the State.
Corporation minutes showing the most recent officer election

If a foreign corporation, authority to do business in California

Ooooogon

[] The ENTIRE, SIGNED 1120 (or 1120S or 1120A) federal tax returns for the three most recently completed tax years
(or, if incorporated less than three years, submit returns for the years incorporated).

=  Submit the entire federal tax return, including statements.

» Each tax return must be signed by an owner or officer of the company.

= Do not send California tax returns—only federal.

If your most recent tax year has ended, and you haven't yet filed tax returns:
[ 1 Submit the “Affidavit of Income” on page 15. If your IRS tax filing deadline has passed, include a copy of
your tax filing extension from the IRS.

If you answered 'Yes’ to Item D7, indicating that the corporation has been incorporated less than three years and ex-
Isted as a sole proprietorship, partnership, another corporation, or other business entity prior to incorporating, submit:

[] The ENTIRE, SIGNED federal tax returns for the years the business existed as another business entity.
= Returns submitted for both the current corporation and the prior business structure should cover a 36 month period.
= Submit the entire federal tax return, including statements, W-2s, 1099s, etc.
= Each tax return must be signed by an owner or officer of the company.
= Do not send California tax returns—only federal.

If you listed any affiliated businesses in Section E7, for each business listed submit:
[ The affiliated business' federal tax returns for the three most recently completed tax years
= Submit the entire federal tax return, including statements, W-2s, 1099s, etc.
Each tax return must be signed by an owner of the company.
Do not send California tax returns—only federal.

If you indicated in Section E4 that any Schedule Es were filed, and that they contained Limited Partnerships, submit:
[] The federal K-1s for each Limited Partnership

If you entered a number greater than 0 in Section F1, indicating that your firm has employees, submit:
[ ] Signed copies of your firm’s last four quarterly DE-6 forms as submitted to the California Employment Develop-
ment Department (EDD), verifying your average, annual number of employees.

If you entered a number greater than 0 in Section F2, indicating that affiliated firms have employees, submit:
[ Signed copies of the firms’ last four quarterly DE-6 forms as submitted to the California Employment Development
Department (EDD), verifying the average, annual number of employees.

You're almost done!

If you indicated in Section D1 that your firm is a franchise, submit: Now that you've gathered
[J Copies of all franchise agreements all the required documents,
go to Step 3 (page 8)



Ownership Type: Sole-Proprietor, Partnership, Corporation or Joint Venture.
DVBE's select the DVBE Checklist.

Ste p 2 B Select the “Submissions Requirement Checklist” that matches your

(of 3) Submission Requirements Checklist
Certification Type: Disabled Veteran
Business Enterprise

DVBE's: If you're also

applying for certification as a Small

Business, be sure to select the appropriate

All DVBE Applicants: “Submission Requirements Checklist” for

your Small Business type as well.
[] A completed, signed application.

[] Copies of all business related licenses and/or permits.

If you are seeking first-time certification as a DVBE OR
if you are a previously-certified DVBE whose certification has expire, OR
if your service-connected disability status had changed, submit:

] An “Award of Entitlement” from the U.S. Department of Veteran Affairs or the Department of Defense for each

disabled veteran owner/officer:

= The letter must be dated within 6 months from the date you submit your DVBE certification application to OSBCR.

= The letter must certify or declare the existence of a service-connected disability of at least 10%. (Note: in the
past, some federal agencies have issued letters that declare, for example, a service-connected disability of “no
more than 30%.” Such a letter is NOT acceptable, since it can imply a disability of less than 10%).

If you are a currently-certified DVBE submitting an application to renew your DVBE certification, and your current
certification is still valid, submit the:

[] Disability Renewal Statement (Std. 812B), on page 17 of this application package.

DVBE Partnerships: If you indicated in Section B2 that you are applying for certification as a DVBE Partnership, you
must submit:

] All of the documentation required in the Section above, entitled “All DVBE Applicants.”
[ ] A copy of the Partnership Agreement and any subsequent amendments.

DVBE Corporations: If you indicated in Section B2 that you are applying for certification as a Disabled Veteran
Business Enterprise Corporation, you must submit:

All of the documentation required in the Section above, entitled “All DVBE Applicants.”
Statement by Domestic Stock. Submit the most recent version, showing officers and directors.
Corporate by-laws and any subsequent amendments.

Secretary of State document indicating the incorporation date

Articles of Incorporation and any subsequent amendments, including date approved by the State.
Corporation minutes showing the most recent officer election

If a foreign corporation, authority to do business in California

Ooogoon

You're almost done!

Now that you've gathered
all the required documents,
go to Step 3 (page 8)



Ownership Type: Sole-Proprietor, Partnership, Corporation or Joint Venture.
DVBE's select the DVBE Checklist.

Step 2 B Select the “Submissions Requirement Checklist” that matches your

(of 3) Submission Requirements Checklist
Certification Type; Small Business or DVBE
Ownership Type: Joint Venture

If you are a Small Business or a DVBE seeking certification for your joint venture, regulation requires that each
co-adventuring business be certified separately before applying for joint venture certification. This checklist
assumes that each co-adventuring business has already been certified and that the application being submitted
with this checklist is the joint venture application.

[ ] A completed, signed application for the Joint Venture.

[ ] A copy of each co-adventuring firm’s current, certification approval letter from the Office of Small Business
Certification and Resources.

[] A copy of the signed Joint Venture Agreement.
[] Copies of all business related licenses and/or permits, if applicable.

[ ] A copy of the solicitation package on which the Joint Venture is bidding.

NOTE: Joint Venture applications and all appropriate documentation
must be received by the Office of Small Business Certification and

Resources no later than 5 days prior to the Bid Opening Date.

You're almost done!

Now that you you've gathered
all the required documents,
go to Step 3 (page 8)



Step

(of 3)

B Submit Your
Completed

[ Application
and Required
Documents

Traditional

If you're not actively bidding on a contract, just mail or
drop off your completed application--and all the required
documents--and you'll receive a response within 4 — 6
weeks.

Submit your completed application and all required
documents to:

The Office of Small Business Certification and Resources
1531 I Street, 2nd Floor
Sacramento, CA 95814-2016

Expedite

If you're actively bidding on a state contract, the Expedite
option may work for you. Submit:

B a completed application (and all required documents)

W a copy of the bid cover page, showing the Bid
Opening Date (BOD), and

W a brief written request for expedited service

The Office of Small Business Certification and Resources
1531 I Street, 2nd Floor
Sacramento, CA 95814-2016

Requests for expedited processing should be submitted at
least 5 working days prior to the bid opening date. Our
staff works closely with you to help you receive certifica-
tion review by your bid deadline.

Appointment

Schedule an appointment with our certification staff, and
you'll receive personalized assistance in completing the
certification process. If you've arrived with all the appro-
priate documentation and your firm meets the criteria,
you can leave with your certification. Schedule an
appointment by:

Phone: (916) 323-5478
Fax: (916) 442-7855
Internet:  http://www.dgs.ca.gov/osbcr



APPLICATION INSTRUCTIONS

These instructions will help you complete the “Small Business and/or Disabled Veteran Business Enterprise Application”
at the beginning of this booklet, on the pages numbered “APP-1" to “"APP-4."

SECTION A Certification Type

Item Al Choose the certification type being requested. Check all that apply. An applicant may apply for
small business certification, disabled veteran business enterprise certification or both.

Small Business Definition.

An independently owned and operated business
Not dominant in its field of operation
The principal office located in California
The officers domiciled in California, and
Together with affiliates is either:
= A service, construction, or non-manufacturer with 100 or fewer employees, and
average annual gross receipts of ten million dollars ($10,000,000) or less over the
previous three years, or
= A manufacturer with 100 or fewer employees

uhwhe

Disabled Veteran Business Enterprise (DVBE) Definition.

Disabled Veteran Business Enterprise or DVBE means a business concern that the Office of Small
Business Certification and Resources (OSBCR) has certified as a DVBE, which is either:

a) Sole Proprietorship — at least 51% owned by one or more disabled veterans or
b) Publicly Owned Business — at least 51% of its stock owned by one or more disabled

veterans or
c) Subsidiary — wholly owned by a parent corporation, but only if at least 51% of the
corporation voting stock is owned by one or more disabled veterans or
d) Joint Venture — at least one or more disabled veterans hold 51% of the joint venture's
management, control and earnings.

And

1. Whose management and control of the daily business operations are by one or more
disabled veterans. The disabled veteran(s) who exercises management and control is not
required to be the disabled veteran owner(s).

2. Whose home office is located in the United States, which is not a branch or subsidiary of a
foreign corporation, foreign firm, or other foreign-based business.

SECTION B Ownership and Business Type
Item B1 Check only one box describing the firm’s ownership type.

Sole Proprietorship — Sole Proprietorship means a business enterprise whose sole owner holds
exclusive rights over the organization.

Partnership — Partnership means a business enterprise whose ownership is shared with another or
others and established by a written agreement.

Corporation — Corporation means a legally established association existing as an entity with powers
and liabilities independent of those of its members.



Item B2

Item B3

Item B4

Item B5

Joint Venture (Small Business Only) - “Joint Venture” means an association of business concerns
established for the purpose of engaging in and carrying out a single business venture for joint profit,
for which purpose they combine their efforts, property, money, skills or knowledge, but

without creating a partnership or a corporation. Additionally, the Joint Venture Agreement must
provide that there shall be a distribution of costs, profit, losses and liabilities among all
co-adventurers in proportion to their contribution to the enterprise.

m  Each individual co-adventuring business concern must be small business certified prior to
applying for joint venture certification.
Co-adventuring business concerns must be nonaffiliated.
Once both co-adventuring business concerns are small business certified, a joint Small Business
and/or Disabled Veteran Enterprise application (Std. 812) must be submitted.

Joint Venture (Disabled Veteran Business Enterprise Only) - “Joint Venture” means two or more
parties who join together for a common business enterprise in which profits, losses and control are
shared. The agreement between the parties must be set forth in writing.

m  Each individual co-adventuring business concern must be DVBE certified prior to applying for
joint venture certification.

m  Once both co-adventuring business concerns are DVBE certified, a joint Small Business and/or
Disabled Veteran Enterprise application (Std. 812) must be submitted.

Other- If filing as “Other” please contact the OSBCR at (916) 323-5478 for instructions.

Check the box(es) that best describe the firm’s general business type.

Service Firm Definition

A service firm means any business concern doing business with or proposing to do business with
the State of California pursuant to an agreement for the performance of services.

Construction Firm Definition

Construction firm means any business concern issued a valid California contractor’s license.

Non-manufacturer

A non-manufacturer means a firm that is doing business with or proposing to do business with the
State of California pursuant to an agreement for the purchase, lease or rental (with the option to
purchase) of goods.

Manufacturer

Manufacturer means a business that is both of the following:

1. Primarily engaged in the chemical or mechanical transformation of raw materials or processed
substances into new products.

2. Classified between Codes 2000 to 3999, inclusive, of the Standard Industrial Classification (SIC)
Manual published by the United States Office of Management and Budget, 1987 edition.
Enter the firm's Federal Employer Identification Number (FEIN). If none, enter none.

Enter the social security number for the applicant firm owner.

Dun & Bradstreet (DUNS) numbers are specifically obtained from Dun & Bradstreet Company.
Please provide if available.
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Item B6 Enter the firm’s area code and telephone number for conducting business. The OSBCR publishes
this telephone number in business directories including the Internet website.

Item B7 Enter the firm’s “DBA” (doing business as) name. The DBA name must be the firm’s name used on
all applicable licenses and when bidding on state contracts. (“AKA” firm names may be entered
under Item B9).

Item B8 Enter the firm’s business fax number including area code.

Item B9 Enter the firm’s “AKA” (also known as) name. The AKA name may not be used when bidding on state
contracts.

Item B10 Enter the firm’s alternative phone number, i.e. = voice mail, pager number, cellular telephone
number or second line telephone number. Please identify the type of phone number listed.

Item B11 Enter the firm’s current mailing address. The OSBCR uses this address for business correspondence
and business directories.

Item B12 Enter the firm’'s E-mail address. This information facilitates network-marketing opportunities. The
OSBCR publishes the E-mail address on the Internet website.

Item B13 Enter the address of your current principal office. If the address is the same as your mailing address,
enter “same”.

Item B14 Enter the firm’'s Internet home page address, if any. This information facilitates network-marketing
opportunities. The OSBCR publishes the firm's homepage address on the Internet website.

Item B15 If the applicant firm is the parent company, enter all subsidiaries’ name(s) and complete address(es),
Subsidiary = A subsidiary means a firm owned in part or whole by another business entity.

Item B16 If the applicant firm is a subsidiary, enter the parent company's hame and complete address. If the
applicant firm is not a parent company, enter “not applicable” (Do not enter division names or
DBA names in this section.)

SECTION C Ownership Information

Item C1 Enter the date the firm formally started business.

Item C2 Enter the firm’s fiscal year.

Item C3 Complete this question if the business ownership type changed within the last three years.. Enter the
date of the change and previous ownership type.

Item C4 Sole Proprietorship = Enter the name, title, ownership percentage (must equal 100%) and
complete home address for the sole owner of the firm. Do not use P.O. Box address.

Item C5 Partnership = Enter the name, title, ownership percentage (must equal 100%) and complete home
address for each general partner of the firm. Do not use P.O. Box address.

Item C6 Corporations = For each individual listed, enter their name, ownership percentage (must equal

100%) and complete home address. Do not use P.O. Box address. If there is no Vice President for
the firm, enter ‘No VP”. List any other owners, stock holders, general partners, officers
and directors.

11



Item C7

If your firm was incorporated less than three years ago, check the appropriate “Yes” or “No” box and
provide the corresponding information.

SECTION D
Item D1

Item D2

Manufacturer/Non-Manufacturer
Check the appropriate “Yes” or “No” response.

Check the appropriate “Yes” or “No” response.

If you answered “Yes” to Question D2, answer Questions D3 thru D5.

Items D3 - 5 Check the appropriate “Yes” or “No” response.

SECTION E Business Information

Items E1 - E6 Answer all questions as they pertain to individuals listed on Page APP-2 of the application. Provide
the appropriate “Yes” or “No” response. All “Yes” responses require additional follow-up information
as directed.

Item E7 Provide the follow-up information for questions E1 through E6. Provide the individual(s) name, title,
ownership percentage, firm name, number of employees, and firm's operational status. If the firm
affiliation has disassociated, provide disassociation date.

SECTION F Employee Count Information

As of January 1, 1999, state law requires firms seeking Small Business certification to report their

number of employees. OSBCR uses the California Employment Development Department’s “Quarterly

Wage and Withholding Report” (DE-6) as the primary means for determining number of employees.

B Typically, owners and officers are not considered employees. Only individuals who receive a W-2
should be counted as employees.

I Remember to calculate applicant firm and affiliate firm employees separately.

How to Calculate number of employees:

§  For the applicant firm and any affiliate firms, gather the DE-6's for the last 4 quarters.

B In Section A of the DE-6, you were required to. report the total number of employees for each
month in that quarter.

1 Add up the number of employees reported in Section A of the DE-6’s for the past four quarters
(12 months) and divide by 12 to calculate the average annual humber of employees for each firm.

1 In F1, enter the average annual number of employees calculated for the applicant firm

1 In F2, enter the total average annual number of employees calculated for each affiliate. The
number calculated should match the total number of affiliate employees entered in E7.

1 Enter the total number of employees-both applicant firm and all affiliates-in F3.
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SECTION G

Item G1

Iltem G2

Item G3

Construction Firm Information

Only construction firms complete this section,

Enter the firm’s current contractor’s license number as filed with the Contractors State License Board
(CSLB).

Note: All license information provided must match CSLB records. To confirm CSLB records call
1-800-321-CSLB (2752) or visit www.cslb.ca.gov/

Enter the firm’s contractor’s license classification designation.

Enter the name(s) of all CSLB qualified license holders. The CSLB may designate the qualified license
holder as a “Responsible Managing Officer” (RMO) or “Responsible Managing Employee” (RME)

RMO- The RMO is an applicant firm's officer holding the contractor license.

RME- The RME is an applicant firm's employee holding the contractor license.

SECTIONH

Service Areas

Check the county location(s) in which your firm can provide service or deliver commodities. (Check all
that apply.) This information will be displayed in OSBCR directories and website.

SECTION |

Item 11

Item 12

Item 13

Items 14

Items 15

Items 16

Items 17

DVBE Management and Operational Control

“Disabled Veteran” definition- A disabled veteran means a veteran of the U.S. military, naval, or air
service, with a service - connected disability of at least 10% or more, and who is a California resident.

Provide the name of the individual responsible for the negotiation, execution and signature of
contracts. Then indicate by checking “Yes” or “No” if this individual meets the definition of a
Disabled Veteran (DV).

Provide the name of the individual responsible for executing financial transactions and
agreements. Then indicate by checking “Yes” or “No” if this individual meets the definition of a
Disabled Veteran (DV).

Provide the name of the individual who possesses the experience, education, knowledge and
qualifications in the firm’s field of operation. Then indicate by checking “Yes” or “No” if this
individual meets the definition of a Disabled Veteran (DV).

Corporations Only: Provide the name of the individual who is authorized to appoint, elect, and
remove the majority of the board of directors. Then indicate by checking “Yes” or “No” if this
individual meets the definition of a Disabled Veteran (DV).

Check the appropriate “Yes” or “No” response.

List the name and title of the individual(s) that control the operation of the firm in the areas of
Financial, Bonding, Supervision (directly responsible for subordinates), Workforce (directly responsible
for subordinates or subcontractors), Equipment, Materials and Facilities (office/yard). Then indicate
by checking “Yes” or “No” if this individual meets the definition of a Disabled Veteran (DV).

Check the appropriate “Yes” or “No” response.

13



SECTION J

SIC Code Selection

Use the Standard Industrial Classification Codes (SIC) list on pages 19 - 28 of this application
booklet to identify the classification that best describes your business activity. Enter the four-digit
SIC code number and description in the space provided. Attach additional sheets if necessary.

SECTION K

Original Signature of Owner or Officer

The owner/officer of the applicant firm must sign the Small and/or Disabled Veteran Business

Enterprise Application. ORIGINAL SIGNATURE ONLY, NO PHOTOCOPIES OR FAXES ACCEPTED.

The firm owner/officer’s signature is required for certification and is signed under the penalty of

perjury. The signature certifies:

I Awareness that the Small and/or Disabled Veteran Business Enterprise Application (STD. 812)
is public record;

1 Awareness that willfully providing false information is subject to serious penalties;

1 The individual has read and understands the statement provided; and

B All information provided is accurate and truthful.
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STATE OF CALIFORNIA

AFFIDAVIT OF INCOME Unaudited Income Statement

STD. 812A (REV. 7-99)

I, , attest to the truthfulness and accuracy of this annual
( Owner/Officer of Applicant Firm)

receipts statement and have the authority to make this representation.

This Affidavit of Income is being submitted for Tax Ye (ending [ ] .)
Provide Firm Name(s) Total Annual Receipts
Applicant $
Affiliate $
Affiliate $
Affiliate $
Totals| $

| promise to provide a copy of the above firm(s) Federal Tax Return (FTRs) orddirditecid statemenwithin
90 days. | understand that failure to provide a copy of theslefRudit@ financid statemerg may resut in the
applicant firm's small business revocation.

| certify under penalty of perjury under the laws of the State of California that the forgoing is true and correct.

APPLICANT'S SIGNATURE DATE EXECUTED
APPLICANT'S PRINTED NAME AND TITLE APPLICANT'S BUSINESS NAME

APPLICANT FIRM COMPLETE IN NOTARY'S PRESENCE ONLY
AUTHORIZED SIGNATURE DATE EXECUTED

=

FIRM NAME AND ADDRESS

FOR NOTARY'S USE ONLY
SUBSCRIBED AND SWORN BEFORE B DATE

NOTARY'S SIGNATURE

= NOTARY'S SEAL

15



STATE OF CALIFORNIA

AFFIDAVIT OF INCOME Unaudited Income Statement

STD. 812A (REV. 7-99)

PURPOSE

The "Affidavit of Income (A/l) —Unaudited Income Statement" is used for those businesses that
have yet not filed Federal Tax Returns (FTRs) for the most recently completed tax years or do not
have audited income statements. The notarized A/l must be replaced with actual Federal Tax
Returns (FTRs) as soon as they are available.

NOTE: The Office of Small Business Certification and Resources considers your most recently

completed tax year to be the date when your tax year (or fiscal year) ends, not the date FTR's are
prepared or the Internal Revenue Service (IRS) due date.

INSTRUCTIONS

1. The Affidavit of Income (A/l) form must be completed by an owner or officer of the applicant firm.
The person completing the A/l enters his or her name on the first blank line.

2. Provide the Tax Year for which the A/l form is being submitted; include the Tax year end date.
3. Provide the Firm Name(s) starting with the "Applicant” firm then all "Affliate” firms.

4. Enter the total annual receipts for each firm name.

5. Sum the totals for all "Total annual receipts”

6. Sign theA/l form after reading and understanding the noted statement.

7. Have the A/l form notarized. Sign the second signature line in the presence of a notary official
and allow that official to fill in the remaining portion of the A/l form including a notary stamp.

ATTACHMENTS

If the FTRs filing due date has passed, attach a valid tax extension copy with the A/l form. The
OSBCR will not accept A/l's past the filing due date without valid Federal extention. If you file a
tax extension after submitting the affidavit to the OSBCR, you must forward a copy of the
extension.
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STATE OF CALIFORNIA

SERVICE-CONNECTED DISABILITY RENEWAL STATEMENT

STD. 812B (REV. 7-99)

l, certify that my disabled veteran service-connected

disability status at the time of original Disabled Veteran Business Enterprise (DVBE) certification

application was %.

My disabled veteran service-connected disability status has not changed as of the date of this

DVBE certification renewal application.

| certify under penalty of perjury under the laws of the State of California that the foregoing is
true and correct.

DISABLED VETERAN'S SIGNATURE DATE EXECUTED

=

DISABLED VETERAN'S PRINTED NAME AND TITLE

APPLICANT FIRM'S NAME
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Service SIC Codes

Service “SIC” Codes

Service SIC Codes

General farms, primarily livestock & animal specialties 0291
Agricultural services

Soil preparation services 0711
Crop services
: = : Crop planting, cultivating, & protecting 0721
Standard Industrial Classification Crop harvesting, primarily by machines 0722
(S|C) Codes Crop preparation services for market, except cotton 0723
ginning
. L . . Cotton ginning 0724
This SIC Code list is for ‘service” firms only. Do Veterinary services
not use this list if your firm is a non-manufacturer, Veterinary services for livestock 0741
manufacturer or construction firm. Veterinary services for a_nlmal specialties 0742
Animal services, except veterinary
. . . . Livestock services, except veterinary 0751
To be certified as a ‘service” firm, your firm must Animal specialty services, except veterinary 0752
be doing business with the State of California Farm labor & management services
pursuant to an agreement for the performance of Farm labor contractors & crew leaders 0761
. Farm management services 0762
senvices . Landscape & horticultural services
Landscape counseling & planning 0781
Instructions: Use the full 4-digit SIC code when Lawn & garden service 0782
classifying your ‘service” small business or Forestr(;mame”ta' shrub & tree services 0783
disabled veteran business enterprise (DVBE). Timber racts 0811
Forest nurseries & gathering of forest products 0831
Forestry services 0851
. . Fishing, hunting, & trapping
Agriculture, Forestry, and Fishing Commercial fishing
Agricuttural production--crops Finfish 0912
Cash grains Shellflsh _ 0913
Wheat 0111 _ Misc. marine products 0919
Rice 0112 Fish hatchenes_& preserves ' 0921
Ccom 0115 Hunting & trapping, & game propagation 0971
Soybeans 0116
Cash grains, n.e.c.* 0119 .
Field crops, except cash grains Mining
Cotton 0131 Metal mining
Tobacco 0132 Iron ores 1011
Sugarcane and sugar beets 0133 Copper ores 1021
Irish potatoes 0134 Lead & zinc ores 1031
Field crops, except cash grains, n.e.c.* 0139 Gold ores
Vegetables & melons Gold ores 1041
Vegetables and melons 0161 Silver ores 1044
Fruits & tree nuts Ferroalloy ores, except vanadium 1061
Berry crops 0171 Metal mining services 1081
Grapes 0172 Misc. metal ores
Tree nuts 0173 Uranium-radium-vanadium ores 1094
Citrus fruits 0174 Misc. metal ores, n.e.c.* 1099
Deciduous tree fruits 0175 Coal mining
Fruits & nuts, n.e.c.* 0179 Bituminous coal & lignite mining
Horticultural specialties Bituminous coal & lignite surface mining 1221
Ornamental floriculture & nursery products 0181 Bituminous coal underground mining 1222
Food crops grown under cover 0182 Anthracite mining 1231
General farms, primarily crop Coal mining services 1241
General farms, primarily crop 0191 Oil & gas extraction
Agriculture production livestock & animal specialties Crude petroleum & natural gas 1311
Livestock, except dairy & poultry Natural gas liquids 1321
Beef cattle feedlots 0211 Oil & gas field services
Beef cattle, except feedlots 0212 Drilling oil & gas wells 1381
Hogs 0213 Oil & gas field exploration services 1382
Sheep & goats 0214 Qil & gas field services, n.e.c.* 1389
General livestock, except dairy & poultry 0219 Mining & quarrying of nonmetallic minerals, except fuels
Dairy farms Dimension stone 1411
Dairy farms 0241 Crushed & broken stone, including riprap
Poultry & eggs Crushed & broken limestone 1422
Broiler, fryer, & roaster chickens 0251 Crushed & broken granite 1423
Chicken eggs 0252 Crushed & broken stone, n.e.c.* 1429
Turkeys & turkey eggs 0253 Sand & gravel
Poultry hatcheries 0254 Construction sand & gravel 1442
Poultry & eggs, n.e.c.* 0259 Industrial sand 1446
Animal specialties Clay, ceramic, & refractory minerals
Fur-bearing animals & rabbits 0271 Kaolin & ball clay 1455
Horses & other equines 0272 Clay, ceramic, & refractory minerals, n.e.c.* 1459
Animal aquaculture 0273
Animal specialties, n.e.c.* 0279

*“n.e.c.” = not elsewhere classified
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Service SIC Codes

Chemical & fertilizer mineral mining

Potash, soda, & borate minerals 1474
Phosphate rock 1475
Chemical & fertilizer mineral mining, n.e.c.* 1479
Nonmetallic minerals services, except fuels 1481
Misc. nonmetallic minerals, except fuels 1499
Transportation and Public Utilities
Railroad transportation
Railroads
Railroads, line-haul operating 4011
Railroad switching & terminal establishments 4013
Local & suburban transit & interurban highway passenger
transportation
Local & suburban passenger transportation
Local & suburban transit 4111
Local passenger transportation, n.e.c.* 4119
Taxicabs 4121
Intercity & rural bus transportation 4131
Bus charter service
Local bus charter service 4141
Bus charter service, except local 4142
School buses 4151
Terminal & service facilities for motor vehicle 4173
passenger transportation
Motor freight transportation & warehousing
Trucking & courier services, except air
Local trucking without storage 4212
Trucking, except local 4213
Local trucking with storage 4214
Courier services, except by air 4215
Public warehousing & storage
Farm product warehousing & storage 4221
Refrigerated warehousing & storage 4222
General warehousing & storage 4225
Special warehousing & storage, n.e.c.* 4226
Terminal & joint terminal maintenance facilities for 4231
motor freight transportation
U.S. Postal Service 4311
Water transportation
Deep sea foreign transportation of freight 4412
Deep sea domestic transportation of freight 4424
Water transporation of freight, n.e.c.* 4449
Water transportation of passengers
Deep sea transportation of passengers, except by 4481
ferry
Ferries 4482
Water transportation of passengers, n.e.c.* 4489
Services incidental to water transportation
Marine cargo handling 4491
Towing & tugboat services 4492
Marinas 4493
Water transportation services, n.e.c.* 4499
Transportation by air
Air transportation, scheduled, & air courier services
Air transportation, scheduled 4512
Air courier services 4513
Air transportation, nonscheduled 4522
Airports, flying fields, & airport terminal services 4581
Pipelines, except natural gas
Pipelines, except natural gas
Crude petroleum pipelines 4612
Refined petroleum pipelines 4613
Pipelines, n.e.c.* 4619
Transportation services
Arrangement of passenger transportation
Travel agencies 4724
Tour operators 4725
Arrangement of passenger transportation, n.e.c.* 4729
Arrangement of transportation of freight & cargo 4731
Rental of railroad cars 4741
Misc. services incidental to transportation
Packing & crating 4783
Fixed facilities & inspection & weighing services for 4785

motor vehicles transportation

*“n.e.c.” = not elsewhere classified

Service SIC Codes
Transportation services, n.e.c.* 4789
Communications
Telephone communications
Radiotelephone communications 4812
Telephone communications, except radiotelephone 4813
Telegraph & other message communications 4822
Radio & television broadcasting stations
Radio broadcasting stations 4832
Television broadcasting stations 4833
Cable & other pay television services 4841
Communications services, n.e.c.* 4899
Electric, gas, & sanitary services
Electric services 4911
Gas production & distribution
Natural gas transmission 4922
Natural gas transmission & distribution 4923
Natural gas distribution 4924
Mixed, manufactured, or liquefied petroleum gas 4925
production &/or distribution
Combination electric & gas, & other utility services
Electric & other services combined 4931
Gas & other services combined 4932
Combination utilities, n.e.c.* 4939
Water supply 4941
Sanitary services
Sewerage systems 4952
Refuse systems 4953
Sanitary services, n.e.c.* 4959
Steam & air-conditioning supply 4961
Irrigation Systems 4971
Finance, Insurance, and Real Estate
Depository institutions
Central reserve depository institutions
Federal reserve banks 6011
Central reserve depository institutions, n.e.c.* 6019
Commercial banks
National commercial banks 6021
State commercial banks 6022
Commercial banks, n.e.c.* 6029
Savings institutions
Savings institutions, federally chartered 6035
Savings institutions, not federally chartered 6036
Credit unions
Credit unions, federally chartered 6061
Credit unions, not federally chartered 6062
Foreign banking & branches & agencies of foreign
banks
Branches & agencies of foreign banks 6081
Foreign trade & international banking institutions 6082
Functions related to depository banking
Nondeposit trust facilities 6091
Functions related to depository banking, n.e.c.* 6099
Nondepository credit institutions
Federal & federally-sponsored credit agencies 6111
Personal credit institutions 6141
Business credit institutions
Short-term business credit institutions, except 6153
agricultural
Misc. business credit institutions 6159
Mortgage bankers & brokers
Mortgage bankers & loan correspondents 6162
Loan brokers 6163
Security & commodity brokers, dealers, exchanges, &
services
Security brokers, dealers, & flotation companies 6211
Commodity contracts brokers & dealers 6221
Security & commodity exchanges 6231
Services allied with the exchange of securities or
commodities
Investment advice 6282
Services allied with the exchange of securities or 6289

commodities, n.e.c.*
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Service SIC Codes

Insurance carriers

Life insurance 6311
Accident & health insurance & medical service plans
Accident & health insurance 6321
Hospital & medical service plan 6324
Fire, marine, & casualty insurance 6331
Surety insurance 6351
Title insurance 6361
Pension, health, & welfare funds 6371
Insurance carriers, n.e.c.* 6399
Insurance agents, brokers, & service 6411
Real estate
Real estate operators (except developers) & lessors
Operator of nonresidential bldgs. 6512
Operators of apartment bldgs. 6513
Operators of dwellings other than apartment bldgs. 6514
Operators of residential mobile home sites 6515
Lessors of railroad property 6517
Lessors of real property, n.e.c.* 6519
Real estate agents & managers 6531
Title abstract offices 6541
Land subdividers & developers
Land subdividers & developers 6552
Cemetey subdividers & developers 6553
Holding & other investment offices
Holding offices
Offices of bank holding companies 6712
Offices of holding companies, n.e.c.* 6719
Investment offices
Mgmt. Investment offices, open-end 6722
Unit investment trusts, face-amt. Certificate offices, 6726
& closed-end mgmt. Investment offices
Trusts
Educational, religious, & charitable trusts 6732
Trusts, except educational, religious, & charitable 6733
Misc. investing
Qil royalty traders 6792
Patent owners & lessors 6794
Real estate investment trusts 6798
Investors, n.e.c.* 6799
Miscellaneous Services
Hotels, rooming houses, camps, & other lodging places
Hotels & motels 7011
Rooming & boarding houses 7021
Camps & recreational vehicle parks
Sporting & recreational camps 7032
Recreational vehicle parks & campsites 7033
Organization hotels & lodging houses, on membership 7041
basis
Personal services
Laundry, cleaning, & garment services
Power laundries, family & commercial 7211
Garment pressing, & agents for laundries & 7212
drycleaners
Linen supply 7213
Coin-operated laundries & drycleaning 7215
Drycleaning plants, except rug cleaning 7216
Carpet & upholstery cleaning 7217
Industrial launderers 7218
Laundry & garment services, n.e.c.* 7219
Photographic studios, portrait 7221
Beauty shops 7231
Barber shops 7241
Shoe repair shops & shoeshine parlors 7251
Funeral service & crematories
Funeral service & crematories 7261
Tax return preparation services 7291
Misc. personal services 7299
Business services
Advertising
Advertising agencies 7311

*“n.e.c.” = not elsewhere classified
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Service SIC Codes
Outdoor advertising services 7312
Radio, TV, & publishers' advertising representatives 7313
Advertising, n.e.c.* 7319
Consumer credit reporting agencies, mercantile
reporting agencies, & adjustment & collection agencies
Adjustment & collection services 7322
Credit reporting services 7323
Mailing, reproduction, commercial art & photography, &
stenographic services
Direct mail advertising services 7331
Photocopying & duplicating services 7334
Commercial photography 7335
Commercial art & graphic design 7336
Secretarial & court reporting services 7338
Services to dwellings & other bldgs.
Disinfecting & pest control services 7342
Bldg. Cleaning & maintenance services, n.e.c.* 7349
Misc. equipment rental & leasing
Medical equipment rental & leasing 7352
Heavy construction equipment rental & leasing 7353
Equipment rental & leasin